
 
 

How to obtain a free ProposalSpace account 
 
Go to ProposalSpace.com or https://proposalspace.com/ and click Sign Up Free 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

  

HINT: 
 
It may be easier to select your 
personal email account that 
stays with you, rather than the 
email account of your current 
institution. This way, if you forget 
the password that you will create, 
you can update it as the reset, as 
usual, goes to an email address. 
If you are no longer there, it is a 
problem. In addition, your 
personal account is less likely to 
move emails about your proposal 
to spam.  

HINT: 
 
We strongly recommend that you 
create a handy password. Please 
make a careful note of the email 
address you signed up with, and 
the handy password you created. 
It is easy to forget! 

HINT:  
 
On the final step, 3 of 3 (next page), please do not use a prefix (such as Dr.), and omit degrees. We 
do not use degrees and if you enter them, we have to strip them out for every author. We also 
encourage you to enable email notices so that you know if your proposal has been accepted, when 
acceptance emails are sent. Make ProposalSpace.com a “safe sender” in your university email 
system if you used a university email account! 
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 DONE! Good for you! Now please start your submission. Remember, you may email 
support@aaasite.org or call (727) 940-2658 x 2004 should you have any questions.  
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